Sample Tender Opening Record
Tenders for _______________________ have been invited and those received before the submission deadline were opened on ________________________ [date and time].  A total of ___________ tenders in respect of the above-mentioned project were received, names of which and their respective tender prices are listed below:
	Name of Tenderer
	Tender Price

	1.


	


	2.


	


	3.


	


	4.


	


	5.


	


Signature of Witness

	Name 
	Post
	Signature

	1.


	

	


	2.


	

	


	3.


	

	


	4.


	

	


	5.


	
	


Date:  ____________________
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