Sample Tender Evaluation Form for Works Contract
________________________ [Name of Building/Estate]
Tender Evaluation for Works Contract
for Repair and Renovation Works
	Evaluation Criteria
	Lowest bid
	2nd lowest bid
	3rd lowest bid

	Name of Contractor
	
	
	

	(1)
	Limited company
	
	
	

	(2)
	Curriculum Vitae of key staff including site agent and Board of Directors
	
	
	

	(3)
	No. of staff with professional / technical qualification
	
	
	

	(4)
	No. of Safety Officer
	
	
	

	(5)
	Organisation chart of contractor's site staff
	

	(6)
	Experience in building maintenance works projects for past three years:
	No. of projects

	
	· Completed projects
	
	
	

	
	· On-going projects
	
	
	

	(7)
	Financial information (e.g. Documentary proof from banks) 
	
	
	

	(8)
	Certification by a Legal Advisor – any on-going /

previous lawsuits
	
	
	

	(9)
	Licensed Plumber
	
	
	

	(10)
	Registered Electrical Contractor
	
	
	

	(11)
	Registered Fire Service Installation Contractor

(Classes I & II)
	
	
	

	(12)
	Business Registration Certificate
	
	
	

	(13)
	Relevant government registration (including RGBC)
	
	
	

	(14)
	Tender Sum
	$
	$
	$

	(15)
	Validity period of tender upon return of tender

documents
	No. of months:

_____________
	No. of months:

_____________
	No. of months:

_____________

	(16)
	Others
	
	
	


Notes:

Requests for outstanding information from tenderers can be made as necessary.
	Date :
	
	
	

	Signature:
	
	
	

	Name of Assessors :
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